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AUDIENCE

This guide is intended for users of the Skanska Electronic Prequalification Web Portal

Documentation Notes
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INTRODUCTION TO SKANSKA ELECTRONIC PREQUALIFICATION

Invititation to Prequalify

Skanska will send an email or fax to the primary party responsible for prequalification at your
company indicating instructions with a login and password for the Prequalification Application.

There will be one email address used per company, it is thereby important to make note of

the primary contact responsible for this task and their email address.

Navigating to the Prequalification Site

Skanska has setup a launch page for plan room and prequalification access. Use the

following instructions to navigate to the prequalification application.

1. Open Internet Explorer and navigate to https://dfs.skanskausa.com/

2. This will bring up the Skanska launch page.

2l Skanska USA Building DFS - Microsoft Internet Explorer

File Edt Yiew Favorites Tools Help >
] \ A |~ e =
O © M @G Pm Frow @ 3-% @-LE A
Address @ hitps:/Jcs. skanskausa.com] v B ks © e
~
I3 . World-class construction services.
skanska (g s
5-_ A " delivered by
Skanska USA Building Inc . Collaborative Solutions
Welcome To The Skanska USA Building DFS
DFS Project Site Login
Prequal Site (Beta})
DFS Downloads
Reprographer Downloads DFM File Sharing
on-BCREEN
Takeoff
iewer
DFS Message Center
Site Contact:
Amy Glowczynski
E-mail: amy.glowczynski@skanskausa.com
o
& D Internet

3. Click on the link Prequal Site. The Skanska Prequalification application will

launch.

DES Project Site Login

Prequal Site Bet%!
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2 http: Hauroralskanskaprequalllogin.aspx - Microsoft Internet Explorer (M=
;'r

R Edb Wew Fawortes Tods  Help
Qo - © (¥ B € Oseath Flpraoes @ (-2 @ -[JE B
acldhess (@] hitp:faurarajskanskaprequalfiogin. aspic v B ks @ sneglt B

Skanska Prequalification Ferm

Login

* User Name

* Password

&] bone % Local intranet

4. Login with the username and password provided to you by Skanska.

* User Name

* Password
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5. You will be presented with step 1 of the prequalification process.

2 http:/auroralskanskaprequal/Companyinformation. aspx - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help
S A = j=
B ) S v &
Qe - © - ¥ [B] @b Pseon Flrraonss €0 (- 42 @ - [ E £
Address | ] httpsjfaurorafskanskaprequal/CompanyInfarmation. aspx v B Lnks @ snaglt [

_ Skanska Prequalification Form Page 1 of 7

Prequalific =11 | Company Information (cose B

| Company Information General Information

Legal Name of Company

Resource Information ‘Lega\ Mame of Company Field ‘
Financial i Street Address Mailing Address
[Strest Address 1 ] [mailing Address 1 %
ot ‘Street Address 2 ‘ |Ma|lmg Address 2 ‘
Risk t City City
[city ] [mailing City ]
& Envi State State
———— | [ohio v Arkansas v
| Attachments Tip + 4 Zip +4
l44444-5555 | [22222-2222 |
S Telephone Fax
our application has not || [(440) 256-3839 | (440 257-5184 |
et been submitted to
Skanska Tor review. Web Address
‘http At e baddress com ‘

COLT GRS IS | Skanska Office Most Closely Affiliated With Mational ContractorVendor?  If no,Regional?
Connecticut - Milford v Yes v Mortheast v

Geographic Work Areas

GWA Mermo ‘
Parent Company (if applicable) Affiliated Companies (if applicable)
‘F‘arent Compary ‘ ffiliate Companies

Former Names
Your Organization Hag Operated Under (if applicable)
Organization Former Name

&] Dore & Local intranet
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Prequalification Process

The Prequalification Process has been broken down into 8 steps. These steps relate to the
different information areas Skanska requires in order to qualify a sub contractor for project
work.

Any one of these areas can be filled out and saved so you can come back at a later time to
finish. You must finish at lease one page in order to save and close.

Once all of the areas are filled in correctly and the Submit to Skanska button is pressed
Skanska will begin reviewing your information and notify you for prequalification.

If for any reason you need to log back in and change your information, your prequalification
will need to be re-submitted and reviewed.

Follow the instructions below for each area.
Company Information

1. Fillin and correct and pertinent Company Information.

a http:JlaurnralskanskaprequallCnmpanylnfﬂrr;atinn.aspx - Microsoft Internet Explorer,

Fie Edt Yiew Favortes Tools Help ar
NG A ] y_ R

@Back - @ \il] E] ) ) search 7 Faverites ) -ég @ - J §® j%

Address | @] http:jfaurorafskanskaprequal/CompanyInfarmation. aspx v Bl ks @ Enaglt m*

|_ Skanska Prequalification Form Page 1 of 7

HCLTERERSTEE | Company Information

Company Information General Information

Legal Nare of Company

Resource Information

|Legal Name of Company Field

Financial Information

Street Address
‘Street Address 1

Your application has not
wet been submitted to
Skanska for review

Submit to SKANSKA

Coee ‘Street Address 2 ‘
Risk Management City
[city |
& State
Ohio v ‘
Attachments Zip +4
l44444-5588 |
i Telephone

440y 255-3839 ]

Web Address
‘http Ahinnnwy mrywebaddress.com ‘

Skanska Office Most Closely Affiliated Yvith
Connecticut - Milrord v

Mailing Address
|Ma|lmg Address 1

|
|Ma|lmg Address 2 ‘
|

City

|Ma|lmg City

State

[Arkansas ~
Zip+4

[22222-2222 |

Fax
[c440y 257-5134 ]

National Contractorvendar? If no Regional?
Yes v Maortheast -

Geographic Work Areas

GWA Memo

Parent Company (if applicable)

[Parent Compary |
Former Narmes

Your Organization Has Operated Under (if applicable)
Organization Former Name

Federal ID Number {enter without "a-")

Affiliated Companies (if applicable)
friliate Companies

SIC Code

IEEREIREE |

1234 |

&] Dane

& Local intranst
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2 htt Jlaurora/skanskapregual/Companyinformation.aspx. crosoft Internet Explorer

Fie Edt View Favorites Tools  Help o

Qi © HEAG P fore @3- % 0- LM B

address (@] hetps qualjCampanyIrf 2P v B ks @ snaglt B
Parent Carpany (if applicable; Afiiliated Companies (if applicable] ~
[Parent Compary | ffiliate Companies T

Former Narmes
Your Organization Has Operated Under (if applicable)
Organization Former Name

Federal ID Mumber (enter without "a-") SIC Code

IEEREIREE | [1234 |
Type of Company State of Incorporation Date of Incorporation
[50le Proprietor v [connecticut [T1/02/2005 |

Business Classification (Certification Mumber)

CIMEBE CIwWBE [JSBE [JDBE [JHUB

Work Performed
Awailable C5l Codes Assigned C5| Codes

1- Attorneys ~ 10 - Landscape Architecture Services
2 - Certified Public Accountants = 1300 - Administrative Requirements
3 - Computer Services/Consulting 2170 - Chemical Treatrment
4 - Computer Software 2245 - Erosion Control
5 - Construction Consulting 2475 - Caissons
B - Insurance & Bonding 2600 - Ltility Services
7 - Safety & Health Serices Add 3800 - Concrete Drilling & Sawing
§ - Trade Publications
9 - Design/Build Architects & Construction Remove
1 - Fire & Water Damage Restoration
1000 - General Contractors
1100 - Summary
1200 - Price and Payrent Procedures
1400 - Quality Reguirements
1600 - Terporary Facilities and Controls v
License Information
State License No. Exp. Date
OH 11/24/2005 =
A 10/2/2005 ]
[ 10/3/2005 i
oR 10/4/2005 ]

Local intranet

&] Dore

2. You can select multiple CSI Codes.

3. Click Save & Continue to move onto the Resource Information section.
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Resource Information

1. Fillin all pertinent Resource Information.

2 hitp:/fauroraiskanskaprequal/Resourcelnformation.aspx - Microsoft Internet Explorer

Fle Edt Wiew Favortes Tooks Help ar
Qi © H B G Puwon frroms @ 3% 3~ JE &
Address | ] https ffaurarafskanskaprequal/Resourcelnformation. aspx v|Eeo ks @ Snag

I Skanska Prequalification Ferm ge 2 of ha

LI G psic ) | Resource Information (@m] Save s Back )  (Save & Continue m) (cLose B
Company " Company Contact
[Company Contact |
Resource Information
Names of Owners/Corporate Officers/Partners
Financial i Name Positian Vrs. Experience  ‘Yrs. wiCompany % Owned
Partner Mame 1 Position 1 4 2 12%
st Partner Name 2 Position 2 1 2 3%
Risk Partner Narme 3 Position 3 6 4 A
Partner Name 4 Position 4 8 6 50%
Safety,Health & Environment
=== | Employee Resources (£ of personnel)
Altachments Office Field Mechanics
[12 | [13 |
Shop Labor Field Superision
| i |
Status % of Wark Performed by Own Forces
78
Your application has not
yet been submitted to Labor Force Characteristics
Skanska far review Union Sha Merit Shop Prevailing Wage

CULT R GRS U2 Union Information

Local Mo, Union Name Geographic Area Agreement Exp. Date
Local Mo. 1 Union Mame 1 Geographic Area 1 10/20/2005 =
Local Mo. 2 Union Marme 2 Geographic Area 2 10/31/2009 El
Local Mo. 3 Union Mame 3 Geographic Area 3 11/01/2005 [
Local Mo. 4 Union Marme 4 Geographic Area 4 11/03/2005 El
Trade Associations
Trade Agsociation Name
TAN 1
TAN 2
TAN 3
TAN 4

g & Localintranet

2. Click Save & Back to go back to the Company Information screen.

3. Click Save & Continue to move onto the Financial Information section.
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Financial Information

1. Fillin all pertinent Financial Information.

Your application has not
yet been submitted to
Skanska for review.

Submit to SKANSKA

Year Arnount Project Marme

FCLIENTENG RS CEES | Financial Information (@ save & Back ) (Save & Continue mh) (cLose &)
R
Company Information Work Size
Size of work most campetitive in perfarming
Fei [Under $100,000 ~|
EaneTICHs | TR Btor] D & B Number D & B Rating
e | b
Risk Manag Financial Data
Expected annual volume thig year Largest realistic single estimated subcontract value
SaletyHealth & Environment | 150000000 | [14 |
Current backlog Approximate value of owned capital eguipment
300000 | [123456 |
Largest Contract Completed
Status

[1987 | [150000000 | [12

Annual volume of work performed over the past 3 years

Largest contract completed in each of the past 3 years

[12387 ] [a707 ] [72123

Bank Information

Bank Narne Line of Credit
[Bank Hame | [122 |
Contact Phone

[Bank contact Name | [444-444-4244 |

Credit Reference #1

Contact Phone

[Creait Reterence Name 1 |creatt Rer PRone 1 |
Credit Reference #2

Contact Phone
[Credit Ret Hame 2 ] [Credit Ret Rhone 2 |

Feadit Dafaranen #2
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. Annual volume of work performed over the past 3 years
Submit to SKANSKA ‘ " ‘ ‘ pastay ‘ [ |

Largest contract completed in each of the past 3 years
[12387 ] [a707 ] [72123 |

Bank Information

Bank Narne Line of Credit

[Bank Hame | [123 |
Contact FPhone

[Bank Cantact Mame: ] [gdd-d44-4244 |

Credit Reference #1

Contact Phone

‘Creml Reference Name 1 ‘ |Cremt Ref Phone 1 |
Credit Reference #2

Contact Phone

[Credit Ref Name 2 ] |[Credit Ret Phone 2 |
Credit Reference #3

Contact Phone

[Credit Red Name 3 | [Credit Red Phone 3 |

Statement
(Attach a copy of your most recent audited financial statement in the attachments section)

Does the attached financial statement show the legal name for this organization?
Yes v

If not, explain the relationship and financial responsibility of the arganization whose financial statement is provided
Statement Memo Field

Will the organization whose financial staternent is attached act as a guarantor of the contract for construction?
fes ]

Save & Back

2. Click Save & Back to return to the Resource Information screen.

3. Click Save & Continue to move onto the Reference Information screen.

Skanska Prequalification — Web Users Guide
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Reference Information

1. Fillin all pertinent Reference Information.

Prequalificati

tep
Company Information

Resource Information

Reference Information

Owner References
Owner Name

(@m Save & Back )

(Save & Continue | )

Contact

Phane

Owiner Name 1

Contact Name 1

Contact Phone 1

Owiner Name 2

Contact Name 2

Contact Phone 2

Financial
Owiner Mame 3 Contact Name 3 Contact Phone 3
Reference Information
Risk M CM/GC References
— CMIGC Marme Contact Fhone
CW/CG Mame 1 Ch Contect 1 Ch Phone 1
&
CMWICG Name 2 Cht Contect 2 Ch Phone 2
AL CMICG Name 3 CM Contect 3 =M Phone 3
Status Skanska Project Experience
o apalication has not Praject Mams #1 Location Contract Amount
yet bepgn submitted to ‘Skanska Project Mame 1 ‘ |Skanska Project Location 1 ‘ ‘14 |
Skanska for review. Owner Skanska Contact Date Completed
[3kanska Project Owner 1 ] [Bkanska Project Contact 1 ] [121/2005 | 3@
Submit to SKANSKA Praject Mams #2 Location Contract Amount
‘Skanska Project Mame 2 ‘ |Skanska Project Location 2 ‘ ‘11
Owner Skanska Contact Date Completed
[kanska Project Owner 2 ] [Bkanska Project Cortact 2 ] [10r14/2005 | 3@
Praject Mams #3 Location Contract Amount
‘Skanska Project Mame 3 ‘ |Skanska Project Location 3 ‘ ‘14 |
Owner Skanska Contact Date Completed
[kanska Project Owner 3 ] [Bkanska Project Cortact 3 ] [11/m52005 | 3@
Project References
Praject Mame #1 Location Contract Amount Praject Type
‘Ref Proj Name 1 ‘ ‘Ref Proj Loc 1 ‘ |123 ‘PFDJ Type 1 |
Owner AE ChfGT Date Completed
[Ret Proj Owner 1 | [Rer Proj A 1 | [RefProjcm 1 | [1vz22005 | @
Praject Mame #2 Location Contract Amount Praject Type
‘Ref Proj Name 2 ‘ ‘Ref Proj Loc 2 ‘ |2341 ‘ ‘PFDJ Type 2 |
AE ChfGT Date Completed
= = e e e e
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Project Mame #2 Location Contract Amount
[Skanska Project Name 2 | [3kanska Project Location 2 ] [11 ]
Owner Skanska Contact Date Completed
[Skanska Project Owner 2 | [3kanska Project Contact 2 ] [10v14/2005 | @

B CWFGC Name Contact Phone
& CM/CG Narme 1 CM Contect 1 CM Phone 1
CW/CG Mame 2 Chi Contect 2 Chi Phong 2
CW/CG Mame 3 Ch Contect 3 Chi Phone 3
Status Skanska Project Experience
o ication ¢ Project Mame #1 Location Contract Amount
Sgtrhagé:’ﬂmsau‘burzittss ?DD [Skanska Project Name 1 | [3kanska Project Location 1 ] [14 ]
Skanska far review Quvner Skangka Contact Date Completed
[Skanska Project Owner 1 | [Bkanska Project Contact 1 ] [1ov21/2005 | @

Project Mame #3

Location

Contract Amount

[Skanska Project Name 5 | [3kanska Project Location 3 ] [14 ]
Owner Skanska Contact Date Completed
[Skanska Project Owner 3 | [3kanska Project Contact 3 ] [11/m862005 | @

Project References
Project Mame #1

Location

Contract Amount

Project Type

‘Ref Proj Name 1

‘Ref Proj Loc 1

[IREE]

|Pn:u Type 1 ‘

Owner

AE

CMIGC

Date Completed

‘Ref Proj Owner 1

[Ref Proj A& 1 |

[RefPrajemt |

[10r22r2005 |

Project Mame #2

Location

Contract Amount

Project Type

‘Ref Proj Name 2

‘Ref Proj Loc 2

| [23a1

|Pn:u Type 2 ‘

Owner

AE

CMIGC

Date Completed

‘Ref Proj Owner 2

[Ref Proj &€ 2 |

[RefPrjcma |

[1or17r200s |

Project Mame #3

Location

Contract Amount

Project Type

‘Ref Proj Name 3

‘Ref Proj Loc 3

[

|Pn:u Type 3 ‘

Owner

AE

CMIGC

Date Completed

‘Ref Proj Owner 3

[Ref Proj &€ 3 |

[RefPrjcms |

[par27r2005 |

Save & Back

2. Click Save & Back to return to the Financial Information section.

3. Click Save & Continue to move onto the Risk Information section.
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Risk Management

1. Fillin all pertinent Risk Management information.

Risk Management Information (4m| Save 8Back )  (Save & Continue |mi) (cLose B )
| Company Information Bonding Information
Surety Company Total Bondable Amount
Resource Information [urety Company [123 ]
B Caontact Current Bonding Armount in Effect
el [Surety Contart [109876234 |
Phaone Single Project Bond Limit
[urety Phone [123123 ]
Risk Ayverage Bond Rate (% of contract)
Bonding Agent [se7 |
- [Boneing Agent Date of Last Bond lssued
Cantact [11/082005 | @
Attachments [Bonaing Agent Contact
Phone
‘Emnmﬂg Agent Phone
Status
“our application has not
wet been submitted to Insurance Information (Attach sample cedificate of insurance in attachments section)
Skanska for review Insurance Company Cantact Phone
[Insurance Company | [msurance Contact | nsurance Phone

Submit to SKANSKA

General Information

1. Have any of the officers or principals of your firm been officers ar principals in anather firm that closed operations in the past

three (3) years. If yes, explain.

es, explain.

2. Are there any claims, arbitration proceedings, or suits pending ar outstanding against your firm or its officers or principals? If

Question 2

3. Does your firm have any outstanding judgments?

Question 3

Skanska Prequalification — Web Users Guide
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General [nformation

1. Have any of the officers or principals of your firm been officers or principalg in another firm that closed operations in the past
three (3) years. I yes, explain

2. Are there any claims, arbitration proceedings, or suits pending or outstanding against your firm or its officers or principals? If
yes, explain

Question 2

3. Does your firm have any outstanding judgments?

Question 3

4. Has your firm filed any lawsuits or requested arbitration or mediation with regard to construction contracts within the past
three (3) years? If yes, explain

Question 4

5. Has your firm either failed to complete any work contracted for, or been terminated for default under any construction
contract within the past three (3) years? If yes, explain

Question &

6. List any litigation brought against your firm in the past three (3) years asseing that you failed to make payments to anyone.

Question 6

Save & Back

2. Click Save & Back to return to the Reference Information section.

3. Click Save & Continue to move onto the Safety, Health, & Environment section.

Skanska Prequalification — Web Users Guide
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Safety, Health & Environment

1. Fillin all pertinent Safety, Health, and Environment information.

_ Skanska Prequalification Form e6 of 7

Prequalification Ste Safety, Health, and Environment (@m] Save &Back )  (Save & Continue W) (cLose B}
Company Information Please provide the following information from your 0SHA 300 Log for the last three (3) years:

Resource Information

Experience Modification Rating (EMR)

= F | E | F |
Reference Information
- No. of Fatall
R i G G |
SafetyHealth & Environment
ifh onm No. of Lost y Cases
Attachments [ | B | [ |
No. of Injuries & lllnesses without lost workdays 1
Status [10 ] m | [z |

Your application has not
et been submitted to Total Employee Hours Worked

Skanska far review. [13 | [14 ] [15 |

General Description of Work Performed
EULD NGRSV W | e scription of worked performed

General Questions
1. How often are jobsite foremen's meetings held and are they documented?

il |

2. How often are "toolbox” safety meetings held and are they documented?
502 |

3. Are regular safety/housekeeping inspections conducted and documented? Who conducts the inspections?
[sq3 |

=
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I

B. Do you have a safety orientation program for new hires? If yes, what does it cover?
a6 |

7. How many OSHA serious, repeat, or williul citations have you received over the last 3 years and what were they for?

il |

B. Does your company have a documented safety program?
[ |

9. Do you have a full time safety superdsor on staff?
[ |

10. Does your company set safety goals? Please explain
‘scﬂu |

11. Do you provide any level of specialty safety training other than new hire orientations? If so, explain
sl |

12. Has your company ever received any fines or citations from the EPA, state regulatory autharity, or local governmental
agency? If so, explain
5012 |

13. Doeg your company apply any substainable or "green” building practices to minimize the environmental impacts related to
your wark? If so, explain

‘scﬂs |

14. List any safety or environmental awards or recognition your cormpany has received, and identify any voluntary initiatives you
apply to your work,

15. Ave you aware of Skanska's safety and environmental policies and are you prepared to be in full compliance with them?

Save & Back

2. Click Save & Back to return to the Risk Management section.

3. Click Save & Continue to move onto the Attachments section.
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Attachments

1. Click Browse to attach the pertinent Required Attachments.

EMR Explanation

(Please attach a letter from your ingurance carrier verifying the EMR rates, and provide a written explanation for any EMR
rating over 1.00.)
Browse...

II

Attached File: MNone Attached

Audited Financial Statement

(Please attach an audited financial statement for the most current year. Your financial statement is strictly for Skanska's
internal review and will be treated confidentially )

Browse
Attached File: Mone Attached

Letter of Surety from Bonding Company

(Please attach a letter from your bonding company, signed by an attorney in fact.)

Browse
Attached File: Mone Attached

Table of Contents from Safety Program

(Please attach a copy of the Table of Contents from your documented safety program.)

Browse
Attached File: Mone Attached

Certificate of Insurance

(Please attach a sample certificate of insurance.)
Browse

Attached File: MNone Attached

Reference Letter

(Please attach your reference letter.)

Browse
Attached File: MNone Attached

2. Browse to find the file. It should be in PDF format.

Choose file @E
Lookin: | ( Deskiop Ral

LY (3my Documents
4 My Computer
MyRecent W Jpy Network Places

&

Documents | bew File Sharing
I, (B3I Main Menu
([CDDeskiop
Desklop | =sicanska 2.4
] [&IFTP
& index
My D ¢
Y HOEUMENt o Index Hat Falder

B/ On-Sereen Takeaff
]

by [Z] prequal.bxt

[ JProlag Manager 7

My Computer
[ Remotes

3
MyMNetwork  File name:

|ErR: Explanation pat
Places

Tpen
Cancel

Lef Ll

Files of type: JenFies

Attach all remaining files

Click the Save & Update button to upload the files.

Required Attachments

(4m Save&Back ) ( Save & Update m )
A

Your file has now been uploaded and attached. You can click the delete button to

un-attach the document.

(Please attach a Ietter frorn your insurance carrier verifying the EMR rates, and provide a written explanation for any EMR

rating over 1.00.)

Attached File: EMR Explanation pdf
n

Skanska Prequalification — Web Users Guide
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Submit to Skanska for Review

Once all field and attachments have been made, you are now ready to submit your
electronic prequalification to Skanska for approval.

1. To submit the prequalification form to Skanska, click the Submit to SKANSKA
button.

| Company Information
| Resource Information
| Financial Information
| Reference Information
| Risk Management

| Attachments

Status
“our application has not

et been submitted to
Skanska far review.

Submit to SKANSKA
0

Skanska Prequalification — Web Users Guide



2. The system will present you with a thank you screen.

Thank You for Submitting your Skanska Prequalification Application

Please note that any subsequent changes made to your application will be cause for re-
approval

Skanska Prequalification — Web Users Guide
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